
LISTING YOUR PROPERTY ON STAYZ

 Add text
 Add photos (minimum of 6)
 Add pricing

Following this, you will receive two emails containing:

 Login details for the Stayz owner admin system
 The invoice for your annual listing fee

To make it easy for you to get down to the business of generating bookings, we’ve outlined the simple steps you need to follow to 
set-up your listing on Stayz.  If you complete all of the steps below quickly, you can be up and running within two business days.

1. Go to stayz.com.au and click on the ‘add property’ tab

The sign-up process

2. Enter your details and agree to the Terms and Conditions 

3. Login to owner admin and complete the mandatory fields  

http://www.stayz.com.au/property-wizard/create

Add pricing information in zones (this is helpful if you want to set several 
different prices for different times of year) 

You need to set either:
A full weekly price (7 nights) as well as a nightly property price
 
OR

A full weekly price (7 nights), a weekend price and a midweek price. 

Add any additional costs e.g. linen.

Allocate specific dates to any zones you have set-up in Step 1. 
Select the zone from the drop down menu followed by the dates that 
apply to that zone and select save. 

The zones will show up on the calendar below.

STEP 1

STEP 2

STEP 3



Formal documentation to be supplied:

 A copy of your most recent council rates notice in your name
 A copy of your photo identification in the form of a drivers licence or passport

4. Verify your property

5. Get ready to receive bookings

If you are an owner 

If you are a property manager  

Formal documentation to be supplied:

 A copy of your signed management agreement with the owner
 A copy of the most recent council rates notice
 A copy of your photo identification in the form of a drivers licence or passport.
 
Please note that additional supporting documentation may be requested if necessary.

For the security of Stayz guests we require formal documentation that provides proof of ownership or authority to 
manage the property on behalf of the owners. All documentation provided is stored in a secure online system.

Once your invoice is paid, customer service will 
approve your property and send you email notification 
when you are live on the site and ready to accept 
bookings!

Make your pricing active.

Stayz will display a per night “FROM” price on your listing which is 
calculated from the lowest nightly price entered across any of your zones. 
This could be either: 

 Nightly 
 Midweek 
 Weekend divided by 2 
 Weekly divided by 7

STEP 4

"We have been very happy with 
the website and would certainly 
recommend to anyone wanting 
to list a holiday property."

-  Sarah Watts.  Jones Beach House, Kiama

Here’s how your final listing will look…

If you have any questions regarding the process, we’re here to help!  Please contact Stayz 
Customer Support at support@stayz.com.au or 1300 550 251 Monday to Friday AEST.


